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Q. 1) Answer ANY THREE of the following questions:                (06 marks) 

 

a) How is a letter of application drafted?  

b) What is an Electronic Resume? 

c) Write a note on Testimonial. 

d) What is a Memo? 

 

Q. 2) What are the advantages and contents of a bio-data?       (04 marks) 

 

 
 


